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GONTROL NOo
REPORTS INVENTORY
PREPARE IN DUPLICATE DDS/0OP/BSD
le TITLE OF REPORT (if a fill=in report include Form Nos) 2, TYPE STATISTICAL
OF I'X [nARRATIVE
Separation of Staff Employees (12 & Above Report) REPORT HACHI NE=NAE LISTING
PERSONNEL TRAINING ADMIN. GENERAL
3e FUNGCTIONAL AREA LOGISTICS SECURITY X OTHER (specify) A1l DD's
iEDIGAL FINANGE Exec. Director-Comptroller

4 NO, OF GOPIES PREZPARED |5e FREQUENGY (weckly, monthly, quarterly, efce] |G« DISTRIBUTION (No, of components not
number of copies

Nine Quarterly Six
7» FORMAT (memorandum, form|[8. ADP PROGESS ING 9« DIRECTIVE AUTHORITY REYUIRING REPORT
computer print-out, etc) YES |IF YES GIVE ADP PROCESSING NO. Memorandum from Executive Officer/O}I
Memorandum X [wo 10 March 1958
104 PREPARING COMPONENT (include lowest level Ile FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Nos, or nomenclatures Attach sepirate sheet i necessary.)
OP/BSD/PAB NA

12, COST FACTORS

A, MANML‘_BBERARATIQN]_AN_D_RE!IEM COSTS
HOURLY . HOURS PER COST PER TiHES L

GRADE RATE REPORT ™  REPORT X PREPARED

COST PER YEAR

GS-12 Ave. _
GS-5 $6.43 140 $900.,20 L $3,600.80

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $3, 600. 80

130 COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

To keep the Executive Director-Comptroller - Deputy Directors informed concerning
separation of employees (S-12 and above.

1956 monthly
1968 March - quarterly

1y, FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
X _| RETAIN AS I8 | ] OTHER (explain) HAN-HOURS DOLLASTAT
CHANGE
DISCONT INUE_ NA
164 DATE OF INVENTORY 170 NAME AWD TITLE OF PERSON FURNISHING INFORMATION

STAT

: - -00399R000100150009-2
8 October 197&pprc ved For Release 2006/11”&0‘&9@ch F:??e?f',oogersonal Affairs Branch

4 H t
2.0.5?\1 1"‘2 sssification ' {7943 =42)




